
 

Adding Personal Details 
This brief guide explains how to add personal details on the ACIAR Learn platform. If you have 
any questions, please don’t hesitate to contact us at aciarlearn@uq.edu.au, and we will assist 
you with the process. 

Step 1: Log in to the ACIAR Learn platform. After logging in, you will arrive on 
the homepage. 

Click on the My Learning tab. 
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Step 2: My Learning tab will open a new page. 

Click on the ‘View More’ button. 

 

Step 3: The personal information page will open. Please answer all the 
questions to obtain your certificate. 

 

 

Step 4: Please begin completing the questions listed. 

Please ensure you answer all questions, especially: 

“How would you like your name to appear on your Certificate of Completion?” 
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This field is important as it determines how your name will appear on your course completion 
certificate. 
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Step 5: Don’t forget to click on the save changes button as shown below. 
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